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1. Introduction  

 

The City of Beverly Hills (City) is issuing a Request for Proposals (RFP) from firms (Consultant) 

interested in providing consulting services for the City’s Integrated Water Resources Master Plan 

(IWRMP) which will include an integrated plan for potable water, recycled/nonpotable water, 

wastewater, and stormwater services. The finalized document will consist of a prepared collection 

of information about, analyses of, and strategies and recommendations for a holistic 

characterization of water resources systems in the City.  

 

2. Background 

 

The IWRMP will be a single document composed of a collection of research, studies, and resulting 

plans for all water, wastewater, stormwater, and recycled/nonpotable water services in the City. It 

will take into account the current Water Enterprise Plan and past feasibility analyses, area studies, 

and master plans for integrated water resources. The following is a description of current systems 

and plans that exist in the City of Beverly Hills: 

 

Potable Water:  

 

The City of Beverly Hills potable water service area consists of approximately 6.35 square miles 

(4,069 acres) that are distributed across the entirety of the City of Beverly Hills (3,646 acres) and 

a portion of the City of West Hollywood (423 acres). The City’s service area has historically 

received water from two main sources: imported water from the Metropolitan Water District and 

local groundwater pumped from the City’s Hollywood Basin wells which is treated at the City’s 

Foothill Water Treatment Plant, a two-stage reverse osmosis water treatment plant located at the 

Public Works building (approximately 10 percent local supply). The distribution system across 

this service area is comprised of approximately 170 miles of varyingly sized (2-24 inches) water 

mains with 16 pressure zones and 10 storage reservoirs with a combined capacity of 43.5 million 

gallons (MG).  

 

The City’s water treatment plant is currently offline and undergoing pre-treatment system upgrades 

in order to address source well water quality issues, increase water treatment efficiency, and 

produce greater independence from imported water. Currently, 100 percent of the water supply for 

the City of Beverly Hills service area is being supplied by the Metropolitan Water District.  

 

Future considerations include the siting, construction, and development of additional wells in the 

La Brea Subarea and corresponding upgrades to the water transmission and treatment systems to 

accommodate the increase in groundwater production. The City is a party to the Santa Monica 

Basin Groundwater Sustainability Agency (alongside the cities of Los Angeles, Santa Monica, 

Culver City, and the unincorporated areas of Los Angeles County) and is a party to the Central 

Basin stakeholder group managing the unadjudicated Central Basin via MOU.   This stakeholder 

group (consisting of LA County, City of Los Angeles, Golden State Water, Culver City, and the 
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Water Replenishment District) submitted an Alternative Plan under the Sustainable Groundwater 

Management Act for the management of the Central Basin.  

Recycled/Nonpotable Water: 

 

In efforts to conserve potable water, the City currently uses nonpotable spring water stored in the 

Cabrillo Reservoir to irrigate a number of green spaces within City boundaries. The reservoir was 

originally built in 1918 to hold potable water. However, shallow groundwater in the vicinity 

breached the reservoir infrastructure in the 1980s, therefore rendering the facility unsuitable for 

potable water storage. As a result, the City has repurposed the reservoir as a holding facility for 

nonpotable water that is currently used to irrigate the Sunset Boulevard Median, Coldwater 

Canyon Park, Will Rogers Memorial Park, Maltz Mini Park, Hawthorne School, and Beverly 

Gardens Park landscaping. The average water flow rate of the reservoir ranges from 30-60 gallons 

per minute and is distributed through a ductile iron pipeline of varying lengths (6-12 inches) that 

connects to the source at the reservoir and travels along Cabrillo Drive to Crescent Drive.  

 

In addition to the use of nonpotable water, the City is also interested in evaluating the feasibility 

of using recycled water as an alternative source of supply to offset potable water demands and is 

requesting an area study regarding the feasibility of this implementation. 

 

Wastewater: 

  

The City of Beverly Hills sewer system is a gravity flow system consisting primarily of vitrified 

clay pipe constructed from the 1920s to the present. The local sewer collection pipelines are 

predominantly 8 inches in diameter, but can range from 6 inches to 36 inches in diameter and total 

over 100 miles in length. Approximately 34,000 residents are served by the City’s sewer system.  

 

Wastewater generated in the City of Beverly Hills is conveyed by City-owned gravity sewer 

(mains) pipelines into the City of Los Angeles sewer system and ultimately into the City of Los 

Angeles Hyperion Treatment Plant located in Playa del Rey. Please see the 2017 Sewer System 

Management Plan for more details.  

 

Stormwater: 

 

The City of Beverly Hills has approximately 47 miles of storm drain system. Approximately two-

thirds of the system is owned and maintained by the City, and the remaining one-third is under the 

jurisdiction of the Los Angeles County Flood Control District (or the Los Angeles County 

Department of Public Works) and the Corps of Engineers. The storm drain system comprises of 

storm drain pipes, concrete channels, and catch basins.  
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Overall, the City’s storm drain system has enough capacity to convey anticipated storm flows to 

prevent flooding. Additional storm drain improvements, such as the Hollyhills Project, addressed 

historical flooded areas in Beverly Hills. Details regarding the storm drain system infrastructure 

and hydraulic analyses are reported in the 1999 Storm Drain Master Plan.  

 

In addition to the Storm Drain Master Plan, the City is required to comply with the Municipal 

Separate Storm Sewer System (MS4) permit issued by the Los Angeles Regional Water Quality 

Control Board (LA RWQCB). The MS4 permit requires the City to implement Best Management 

Practices (BMPs) that would improve water quality in the Ballona Creek Watershed. The City 

joined the Ballona Creek Watershed Management Group (BC WMG) alongside the cities of Culver 

City, Inglewood, Los Angeles, Santa Monica, West Hollywood, and unincorporated areas of Los 

Angeles County. To meet water quality requirements, the BC WMG drafted the Ballona Creek 

Enhanced Watershed Management Program (BC-EWMP) which addresses water quality issues by 

implementing institutional and infrastructure BMPs such as green streets and regional projects. 

Green streets and regional projects are designed to capture and treat runoff from all drainage areas 

in the Ballona Creek Watershed. To be in compliance, all agencies, including the City of Beverly 

Hills, are required to manage runoff volume by implementing green streets or centralized regional 

projects. For Beverly Hills, the City will need to manage 87 acre-feet of runoff per storm event to 

meet water quality goals. Based on planning estimates, the City will need to invest approximately 

$76 million to meet water quality compliance.  Understanding the magnitude of compliance cost, 

the EWMP highly recommends that stormwater projects have multi-benefit functions such as 

capture, treat, and re-use in order to demonstrate water resource sustainability and resiliency.  

 

In addition to the EWMP, the City’s stormwater system conveys permitted groundwater discharges 

from numerous private properties. The discharge volume ranges from 0.2 to 22 million gallons per 

month with seasonal variations related to the amount of rainfall in the city. Discharge locations 

and water quality information are available through the LA-RWQCB website or through public 

records request.  

 

Background Documents: 

 

Background documents available for review are listed below. To view electronic copies of full 

documents, please send requests to Vince Damasse at vdamasse@beverlyhills.org.  

 Water System Master Plan (2002) 

 Water Enterprise Plan (2015) 

 Psomas Technical Memo: Reassessment of 2015 Water Enterprise Plan (2018) 

 Urban Water Management Plan (2015) 

 Central Basin Alternative Plan and Annual Report 

 Santa Monica Basin Groundwater Sustainability Agency formation documents 

 Carollo Final Piloting Report: City of Beverly Hills Water Treatment Plant Pretreatment 

Testing Report (2018) 
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 Cabrillo Reservoir Project: Non-Potable Water Pipeline Conveyance Technical Memo 

(2017) 

 Sewer System Management Plan (2017) 

 Storm Drain Master Plan (1999) 

 Municipal Separate Storm Sewer System (MS4) Permit (2012) 

 Ballona Creek Enhanced Watershed Management Program (2015) 

 

3. Scope of Services 

 

Task 1: Project Management and Coordination 

 

The Consultant shall schedule meetings with City staff and other stakeholders as necessary for the 

periodic review of project status.  A kick-off meeting is necessary for the introduction of staff, 

roles and responsibilities, project management procedures, document review and requests, and 

communications.  Consultant shall be responsible for preparing and distributing all meeting 

notices, agenda, and minutes.  It is anticipated that progress meetings will be required at a 

minimum of every other week throughout the duration of the project to review project management 

and technical issues, and several larger stakeholder meetings will need to be held at major project 

milestones or decision points during the life of the project.  A presentation to the Public Works 

Commission, Public Works Liaison, and City Council for recommendation to approve and adopt 

the final Integrated Water Resources Master Plan update is anticipated at the culmination of the 

project. 

Task 2: Data Collection and Review 

 

The Consultant shall review all available documentation related to the City’s water, sewer, 

recycled/nonpotable water, and stormwater infrastructure, including but not necessarily limited to 

those documents indicated above for each infrastructure component.  The City may make available 

GIS databases, water production records, water service meter data, population and 

growth/development projections, regulatory technical and monitoring reports, and other relevant 

data as requested or required.  In addition, data collection and review of funding, water/sewer 

allocation agreements with developers, and historic billing for standby charges for water/sewer 

capacity may be needed to confirm and update water, sewer, and recycled/nonpotable water 

allocated to major land development projects. 

 

Task 3: Update Models for Master Plan 

 

Using the information gathered in Task 2, the Consultant shall update, as needed, an existing model 

(InfoWater) for the water system.  Additionally, the City seeks the development of a sewer flow 

model and a model to facilitate planning for stormwater management.  The stormwater model 

should have the ability to analyze stormwater runoff on a per parcel basis to predict rainfall runoff 
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based on percentages of impervious surfaces.  These models should include forecasting for future 

demands and any necessary or anticipated infrastructure improvements, expansions, replacements, 

etc.  

 

Task 4: Update Current Plans to Integrated Water Resources Master Plan 

 

The Consultant shall deliver a comprehensive Integrated Water Resources Master Plan that 

consists of feasibility analyses, studies, and recommendations for the City’s water, sewer, and 

recycled/nonpotable water systems to provide for safe, cost-effective, and reliable delivery of 

water resources that meets all regulatory requirements and is based on the City’s current projected 

population and land development growth rates.  It is anticipated that several draft versions (e.g., 

Administrative Draft, Initial Draft, Final Draft) will be needed to facilitate City staff and 

stakeholder review and comment to produce the final report.   

 

4. Requirements 

 

Minimum Criteria: 

 

The proposer shall include the following records in their proposals. Without such, the proposal 

will not be considered.  

 

 Proof of registered professional engineering licensure.  

 At least five references from past relevant projects over the past five years. 

 Names and resumes of the personnel that will be involved in the project along with 

descriptions of their responsibilities and roles with the project. 

 

Required Content: 

 

The proposal must include the following: 

 

Introductory Letter: Include the name of the proposing firm or individual and its principal 

business address and phone number. The letter should address the proposer’s willingness and 

commitment, if selected, to provide the services as outlined in their Scope of Work and a 

description of why the proposer believes they should be selected. The letter should be addressed 

to Vince Damasse, Water Resources Manager, and should be signed by an officer of the firm 

authorized to bind the firm to all comments made in the proposal. Please provide contact telephone, 

fax number(s), e‐mail address(es), and address(es) of your office(s). 
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Firm’s Experience/Qualifications: This section will provide a basis for determining how well 

the capabilities and resources of the proposer’s firm relate specifically to this project. The proposer 

should provide the following: 

 

 Description of your firm's areas of expertise, length of time in business, number of 

employees, and other information that would be helpful in characterizing the firm (provide 

the same information for any subconsultants to be utilized on the project). 

 Description of lines of authority and responsibility, your firm’s approach to validating 

project progress against project scope and intent, and the process to respond promptly to 

problems and any changes to scope of work or project intent. Describe the processes and 

tools to be used to ensure deliverables are complete, correct, clear, coordinated, 

constructible, and consistent with project objectives and goals. 

 Provide a minimum of five references for similar projects performed over the past five 

years. Include the name of the firm, name of the contact, telephone number of the contact, 

and email address of contact (if available). For each project include the project name, 

project description, project duration (start and end date), and the contract value. List any 

individuals in your proposed Project Team who participated in each project.  

 

Project Team Experience: Identify Principal, Project Manager, and other key staff, and the extent 

of their involvement in this project should your firm be selected to respond to the RFP. Identify 

staff from key subconsultants mentioned above. The following should be included in this section: 

 

 Proposer shall describe how the team’s qualifications and experience on similar projects 

are related to this specific project. 

 Organizational chart under which the Proposer will provide the requested services to the 

City, if selected. Upon completion of the contract, key personnel assigned to the project 

cannot be changed without written approval of the City. 

 Describe individual roles, responsibilities, credentials, and related experience that will 

allow the City to evaluate the qualifications of the individuals proposed for the project. 

 Individual’s percentage of overall time that can be dedicated to the project. If 

subcontractors are part of the Proposers team, then included name and information about 

the qualifications and experience of any subcontractor(s). 

 

Project Understanding: This section should provide clear and concise understanding of the 

project and major issues, based upon existing information provided by this RFP. 

 

Project Approach: The Proposer’s understanding and approach to the project is an important 

aspect of the RFP process. The Proposer should provide clear and concise understanding of the 

project by describing and clarifying any major assumptions and issues based upon project 
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information provided in this RFP. For each phase of work required to develop a complete 

Integrated Water Resources Master Plan, the project approach should: 

 

 Prepare a detailed scope of work which meets the City’s goals for this project. For each 

work task, provide a detailed narrative description of how the firm proposes to execute the 

task. 

 Identify the team members who will work on each task. 

 Describe the proposed work products that will result from each task or activity. 

 Submit a schedule showing major milestones and all work tasks beginning with the project 

kick off meeting and ending with the deliverable of the final documents. 

 Describe how City staff and other City resources will be utilized during the project and any 

knowledge and skills that may be passed on to City staff which may allow the City to 

analyze future scenarios. 

 

Schedule: The schedule should be developed in Microsoft Project (preferred) or similar project 

management software and show the pertinent critical path milestones, tasks, and task durations 

(including review times) necessary to complete the project. The Proposer shall provide City staff 

a minimum of two weeks to review and provide comments on major deliverables within the 

schedule. 

 

5. Selection Process 

 

Schedule: 

 

Release Request for Proposals    June 29, 2018 

RFP Response Deadline    July 26, 2018 

Consultant Selection (Interviews if necessary) August 2, 2018 

Negotiate Scope and Contract    August 9, 2018 

City Council Approves Agreement   August 21, 2018 

Notice to Proceed Given to Consultant  September 3, 2018 

 

Costs for responding to this RFP are entirely the responsibility of the consultant and shall not be 

chargeable in any way to the City.  All material submitted becomes the property of the City and 

may be returned only at the City's option. 

Eight (8) bound copies and one (1) electronic .pdf copy of the RFP response signed by an 

authorized representative of the proposing entity shall be delivered on or before July 26, 2018 by 

2:00 p.m.  to: 
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City Clerk’s Office 

City of Beverly Hills 

455 N. Rexford Dr., Room 290 

Beverly Hills, CA 90210 

Attention: Vince Damasse, P.E., Water Resources Manager 

 

Proposals received after this time and date may be rejected. 

 

For general questions, only the authorized project representative should contact Vince Damasse, 

Water Resources Manager, electronically at vdamasse@beverlyhills.org. Response to questions 

will be e-mailed to all recipients of this RFP.  It is imperative that firms interested in submitting a 

proposal contact Vince Damasse with the name of the project representative and e-mail address to 

ensure full dissemination of responses. 

 

Evaluation Criteria: 

 

All proposals meeting the requirements will be further evaluated using the same criteria and point 

structure. Evaluations will be based on the weighted criteria listed below, which correspond to 

information requested in various sections of the proposal: 

 

Note: Only those that achieve a score of 70 points or more will be eligible for consideration and 

evaluation under this proposal. 

Category Relative Weighting  

Completeness and thoroughness of the proposal 25% 

Technical expertise of project team, with emphasis on  key members 25% 

Project understanding 20% 

Scope, methodology, and innovative ideas 20% 

Proposed level of effort; schedule, hours, and cost  10% 

 

Selection:  

 

By submitting a response to this RFP, prospective Consultants waive the right to protest after 

award or seek any legal remedies whatsoever regarding any aspect of this RFP. The City reserves 

the right to select any number of finalists. In addition, the City shall issue written notice to all 

prospective consultants of any changes in the RFP terms or proposal submission schedule, should 

the City determine in its sole and absolute discretion that such changes are necessary. The City 

reserves the right to request additional information from any proposing consultant and to reject 
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any and all proposals. All original work products, including computer files, shall remain the 

property of the City. 

 

The responsible proposer whose proposal is the most advantageous to the City, taking into 

consideration all the evaluation factors above, will be recommended for the contract award. 

Notwithstanding the Evaluation Committee’s selection, the City reserves the right to award this 

RFP and the resultant Contract in any manner it deems to be in the best interest of the City and 

make the selection based on its sole discretion. The City is the sole and exclusive judge of quality 

and compliance with proposal specifications in any of the matters pertaining to this RFP. 

 

Contract Award and Execution:  

 

Selection of a proposer with whom the City enters into contract negotiations, or a recommendation 

of an award by the Evaluation Committee or any other party, does not constitute an award of 

Contract. Once the City formally awards the contract, the successful Consultant will be notified to 

enter into an agreement. If the selected Consultant does not enter into the agreement, the City will 

begin negotiations with the second highest-ranked proposing Consultant. 

 

Please review all contract forms (Attachment A) prior to submitting a proposal. The City of 

Beverly Hills intends to use these forms as the baseline agreements with the successful consultant. 

The City will not entertain proposals to make material changes to the contract form once the project 

has been awarded. If you wish to request changes to the contracting forms, you must do so during 

the proposal process.  

 

Additionally, the City of Beverly Hills may verify the successful Consultant’s representations that 

appear in the proposal. Failure of the successful Consultant to perform as represented may result 

in elimination of the Consultant from further negotiation and/or contract cancellation or 

termination. 

 

No oral explanation or instruction of any kind or nature whatsoever given before the award of a 

contract to a consultant shall be binding. The City of Beverly Hills shall not be bound, or in any 

way obligated, until the City has awarded the contract and all documents have been executed. The 

proposing consultant may not incur any chargeable costs prior to final contract execution. 

 

 

  



 

 

 

 

 

 

Attachment A 

Sample Professional Consultant Agreement 
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AGREEMENT  BETWEEN THE CITY OF BEVERLY HILLS AND  
[CONSULTANT’S NAME] FOR [BRIEFLY DESCRIBE PURPOSE 
OF THIS CONTRACT]     

NAME OF CONSULTANT: insert name of consultant 

RESPONSIBLE PRINCIPAL OF CONSULTANT: insert name, title of responsible principal 

CONSULTANT’S ADDRESS: insert street address 
insert city, state, zip code 
Attention: insert  dept. head name, title 

CITY’S ADDRESS: City of Beverly Hills 
455 N. Rexford Drive 
Beverly Hills, CA 90210 
Attention:  [Dept. Head’s Name, Title] 

COMMENCEMENT DATE: insert commencement date 

TERMINATION DATE: insert termination date 

CONSIDERATION: Not to exceed $ insert amount  
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AGREEMENT BETWEEN THE CITY OF BEVERLY HILLS AND 
[CONSULTANT NAME] FOR [BRIEFLY DESCRIBE PURPOSE 
OF CONTRACT]  

THIS AGREEMENT is made by and between the City of Beverly Hills (hereinafter 
called “CITY”), and [CONSULTANT Name], (hereinafter called “CONSULTANT”). 

RECITALS 

A. CITY desires to have certain services and/or goods provided  as set forth 
in Exhibit A (the “Scope of Work”), attached hereto and incorporated herein. 

B. CONSULTANT represents that it is qualified and able to perform the Scope 
of Works. 

NOW, THEREFORE, the parties agree as follows: 

Section 1. CONSULTANT’s Scope of Work.  CONSULTANT shall perform the Scope 
of Work described in Exhibit A in a manner satisfactory to CITY and consistent with that level of 
care and skill ordinarily exercised by members of the profession currently practicing in the same 
locality under similar conditions.  CITY shall have the right to order, in writing, changes in the 
Scope of Work.  Any changes in the Scope of Work by CONSULTANT must be made in writing 
and approved by both parties.  The cost of any change in the Scope of Work must be agreed to 
by both parties in writing.   

Section 2. Time of Performance.  CONSULTANT shall commence its services under 
this Agreement upon the Commencement Date or upon a written receipt of a notice to proceed 
from CITY.  CONSULTANT shall complete the performance of services by the Termination Date 
set forth above.  

 The City Manager or his designee may extend the time of performance in writing 
for two additional one-year terms or such other term not to exceed two years from the date of 
termination pursuant to the same terms and conditions of this Agreement.   

Section 3. Compensation.  (Check the Applicable Box) 

  (a) Compensation [check applicable provision] 

  If compensation is based on an hourly rate 

   CITY agrees to compensate CONSULTANT for the services and/or goods 
provides under this Agreement, and CONSULTANT agrees to accept in full satisfaction for such 
services, a sum not to exceed the Consideration set forth above and more particularly described 
in Exhibit B, attached hereto and incorporated herein, based on the hourly rates set forth in Exhibit 
B.  
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  If compensation is based on a flat fee 

   CITY agrees to compensate CONSULTANT for the services and/or goods 
provides under this Agreement, and CONSULTANT agrees to accept in full satisfaction for such 
services, a sum not to exceed the Consideration set forth above and more particularly described 
in Exhibit B.  

  (b) Expenses [check applicable provision]   

  If no reimbursable expenses 

   The amount set forth in paragraph (a) shall include reimbursement for all 
actual and necessary expenditures reasonably incurred in the performance of this Agreement 
(including, but not limited to, all labor, materials, delivery, tax, assembly, and installation, as 
applicable). There shall be no claims for additional compensation for reimbursable expenses.   

  If CITY reimburses for certain expenses in addition to compensation 

   CONSULTANT shall be entitled to reimbursement only for those expenses 
expressly set forth in Exhibit B. Any expenses incurred by CONSULTANT which are not expressly 
authorized by this Agreement will not be reimbursed by CITY.    

  (c) Additional Services.  CITY may from time to time require CONSULTANT to 
perform additional services not included in the Scope of Services.  Such requests for additional 
services shall be made by CITY in writing and agreed upon by both parties in writing.  

 Section 4. Method of Payment.  CITY shall pay CONSULTANT said Consideration in 
accordance with the method and schedule of payment set forth in Exhibit B. 

 Section 5.  Independent Contractor.  CONSULTANT is and shall at all times remain, 
as to CITY, a wholly independent contractor. Neither CITY nor any of its agents shall have control 
over the conduct of CONSULTANT or any of CONSULTANT’s employees, except as herein set 
forth. CONSULTANT shall not, at any time, or in any manner, represent that it or any of its agents 
or employees are in any manner agents or employees of CITY. 

 Section 6. Assignment.  This Agreement shall not be assigned in whole or in part, by 
CONSULTANT without the prior written approval of CITY.  Any attempt by CONSULTANT to so 
assign this Agreement or any rights, duties or obligations arising hereunder shall be void and of 
no effect. 

 Section 7. Responsible Principal(s) 

  (a) CONSULTANT’s Responsible Principal set forth above shall be principally 
responsible for CONSULTANT’s obligations under this Agreement and shall serve as principal 
liaison between CITY and CONSULTANT. Designation of another Responsible by 
CONSULTANT shall not be made without prior written consent of CITY. 

  (b) CITY’s Responsible Principal shall be the City Manager or his designee set 
forth above who shall administer the terms of the Agreement on behalf of CITY. 
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 Section 8.  Personnel.  CONSULTANT represents that it has, or shall secure at its 
own expense, all personnel required to perform CONSULTANT’s Scope of Work under this 
Agreement. All personnel engaged in the work shall be qualified to perform such Scope of 
Work. 

 Section 9.  Permits and Licenses.  CONSULTANT shall obtain and maintain during 
the Agreement term all necessary licenses, permits and certificates required by law for the 
provision of services under this Agreement, including a business license.  

 Section 10.  Interests of CONSULTANT.  CONSULTANT affirms that it presently has 
no interest and shall not have any interest, direct or indirect, which would conflict in any manner 
with the performance of the Scope of Work contemplated by this Agreement. No person having 
any such interest shall be employed by or be associated with CONSULTANT. 

 Section 11.  Insurance. 

  (a) CONSULTANT shall at all times during the term of this Agreement carry, 
maintain, and keep in full force and effect, insurance as follows: 

   (1) A policy or policies of Comprehensive General Liability Insurance, 
with minimum limits of Two Million Dollars ($2,000,000) for each occurrence, combined single 
limit, against any personal injury, death, loss or damage resulting from the wrongful or negligent 
acts by CONSULTANT. 

   (2) A policy or policies of Comprehensive Vehicle Liability Insurance 
covering personal injury and property damage, with minimum limits of One Million Dollars 
($1,000,000) per occurrence combined single limit, covering any vehicle utilized by 
CONSULTANT in performing the Scope of Work required by this Agreement. 

   (3) Workers’ compensation insurance as required by the State of 
California. 

   (4) Professional Liability Insurance [check if applicable] 

    A policy or policies of Professional Liability Insurance (errors and 
omissions) with minimum limits of One Million Dollars ($1,000,000) per claim and in the 
aggregate. Any deductibles or self-insured retentions attached to such policy or policies must be 
declared to and be approved by CITY. Further, CONSULTANT agrees to maintain in full force 
and effect such insurance for one year after performance of work under this Agreement is 
completed. 

  (b) CONSULTANT shall require each of its sub-consultants to maintain 
insurance coverage which meets all of the requirements of this Agreement. 

  (c) The policy or polices required by this Agreement shall be issued by an 
insurer admitted in the State of California and with a rating of at least a B+;VII in the latest edition 
of Best’s Insurance Guide. 
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  (d) CONSULTANT agrees that if it does not keep the aforesaid insurance in 
full force and effect CITY may either immediately terminate this Agreement or, if insurance is 
available at a reasonable cost, CITY may take out the necessary insurance and pay, at 
CONSULTANT’s expense, the premium thereon. 

  (e) At all times during the term of this Agreement, CONSULTANT shall 
maintain on file with the City Clerk a certificate or certificates of insurance on the form set forth in 
Exhibit C, attached hereto and incorporated herein, showing that the aforesaid policies are in 
effect in the required amounts. CONSULTANT shall, prior to commencement of work under this 
Agreement, file with the City Clerk such certificate or certificates.  The general liability insurance 
shall contain an endorsement naming the CITY as an additional insured. All of the policies 
required under this Agreement shall contain an endorsement providing that the policies cannot 
be canceled or reduced except on thirty (30) days prior written notice to CITY, and specifically 
stating that the coverage contained in the policies affords insurance pursuant to the terms and 
conditions as set forth in this Agreement. 

  (f) The insurance provided by CONSULTANT shall be primary to any 
coverage available to CITY. The policies of insurance required by this Agreement shall include 
provisions for waiver of subrogation. 

  (g) Any deductibles or self-insured retentions must be declared to and 
approved by CITY. At the option of CITY, CONSULTANT shall either reduce or eliminate the 
deductibles or self-insured retentions with respect to CITY, or CONSULTANT shall procure a 
bond guaranteeing payment of losses and expenses. 

 Section 12. Indemnification.  CONSULTANT agrees to indemnify, hold harmless and 
defend CITY, City Council and each member thereof, and every officer, employee and agent of 
CITY, from any claim, liability or financial loss (including, without limitation, attorneys fees and 
costs) arising from any intentional, reckless, negligent, or otherwise wrongful acts, errors or 
omissions of CONSULTANT or any person employed by CONSULTANT in the performance of 
this Agreement. 

 Section 13. Termination. 

  (a) CITY shall have the right to terminate this Agreement for any reason or for 
no reason upon five calendar days’ written notice to CONSULTANT. CONSULTANT agrees to 
cease all work under this Agreement on or before the effective date of such notice. 

  (b) In the event of termination or cancellation of this Agreement by CITY, due 
to no fault or failure of performance by CONSULTANT, CONSULTANT shall be paid based on 
the percentage of work satisfactorily performed at the time of termination.  In no event shall 
CONSULTANT  be entitled to receive more than the amount that would be paid to CONSULTANT 
for the full performance of the services required by this Agreement.  CONSULTANT shall have 
no other claim against CITY by reason of such termination, including any claim for compensation.  

 Section 14.  CITY’s Responsibility.  CITY shall provide CONSULTANT with all pertinent 
data, documents, and other requested information as is available for the proper performance of 
CONSULTANT’s Scope of Work. 
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 Section 15. Information and Documents.  All data, information, documents and 
drawings prepared for CITY and required to be furnished to CITY in connection with this 
Agreement shall become the property of CITY, and CITY may use all or any portion of the work 
submitted by CONSULTANT and compensated by CITY pursuant to this Agreement as CITY 
deems appropriate. 

 Section 16. Records and Inspections.  CONSULTANT shall maintain full and 
accurate records with respect to all matters covered under this Agreement for a period of three 
years. CITY shall have access, without charge, during normal business hours to such records, 
and the right to examine and audit the same and to make copes and transcripts therefrom, and 
to inspect all program data, documents, proceedings and activities.   

 Section 17. Changes in the Scope of Work.  The CITY shall have the right to order, in 
writing, changes in the scope of work or the services to be performed. Any changes in the scope 
of work requested by CONSULTANT must be made in writing and approved by both parties. 

 Section 18. Notice.  Any notices, bills, invoices, etc. required by this Agreement shall 
be deemed received on (a) the day of delivery if delivered by hand during the receiving party’s 
regular business hours or by facsimile before or during the receiving party’s regular business 
hours; or (b) on the second business day following deposit in the United States mail, postage 
prepaid to the addresses set forth above, or to such other addresses as the parties may, from 
time to time, designate in writing pursuant to this section.  

 Section 19. Attorney’s Fees.  In the event that either party commences any legal action 
or proceeding to enforce or interpret the provisions of this Agreement, the prevailing party in such 
action shall be entitled to reasonable attorney's fees, costs and necessary disbursements, in 
addition to such other relief as may be sought and awarded 

 Section 20. Entire Agreement.  This Agreement represents the entire integrated 
agreement between CITY and CONSULTANT, and supersedes all prior negotiations, 
representations or agreements, either written or oral. This Agreement may be amended only by 
a written instrument signed by both CITY and CONSULTANT. 

 Section 21. Exhibits; Precedence.  All documents referenced as exhibits in this 
Agreement are hereby incorporated in this Agreement. In the event of any material discrepancy 
between the express provisions of this Agreement and the provisions of any document 
incorporated herein by reference, the provisions of this Agreement shall prevail.  

 Section 22. Governing Law.  The interpretation and implementation of this Agreement 
shall be governed by the domestic law of the State of California. 

 Section 23. CITY Not Obligated to Third Parties.  CITY shall not be obligated or liable 
under this Agreement to any party other than CONSULTANT.  

 Section 24. Severability.  Invalidation of any provision contained herein or the 
application thereof to any person or entity by judgment or court order shall in no way affect any of 
the other covenants, conditions, restrictions, or provisions hereof, or the application thereof to any 
other person or entity, and the same shall remain in full force and effect. 
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EXECUTED the   day of     20___, at Beverly Hills, 
California. 

CITY OF BEVERLY HILLS 
A Municipal Corporation 

       
Name:  dept head/cfo/cm 
Title 
 
CONSULTANT: 

      
Name: 
Title: 

      
Name: 
Title: 

APPROVED AS TO CONTENT: 
 

      

      

Dept. Head Name: 

Title: 

 

       

Risk Manager Name: 

Risk Manager 



 

8 

EXHIBIT A 

SCOPE OF WORK 

CONSULTANT shall perform the following services: 

 

Describe the services in detail. Include schedule for deliverables and/or services: 

 

If there is a need for a Project schedule, insert a Project schedule or insert “The City Manager or 

his designee may establish a project schedule in writing.” 
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EXHIBIT B 
 

SCHEDULE OF PAYMENT AND RATES 

 [Tie to deliverables where possible.]  
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EXHIBIT C 

CERTIFICATE OF INSURANCE 

This is to certify that the following endorsement is part of the policy(ies) described below: 

NAMED INSURED  COMPANIES AFFORDING COVERAGE 

       A. 
ADDRESS      B. 
       C. 
 

COMPANY 
(A.  B.  C.) COVERAGE 

POLICY 
NUMBER 

EXPIRATION 
DATE B.I. 

LIMITS 
P.D. 

AGGREGATE 

 AUTOMOBILE LIABILITY 

GENERAL LIABILITY 

PRODUCTS/COMPLETED 
OPERATIONS 

BLANKET CONTRACTUAL 

CONSULTANT'S PROTECTIVE 

PERSONAL INJURY 

EXCESS LIABILITY 

WORKERS' COMPENSATION 

 

     

It is hereby understood and agreed that the City of Beverly Hills, its City Council and each member thereof and every officer and 

employee of the City shall be named as joint and several assureds with respect to claims arising out of the following project or 

agreement: 

It is further agreed that the following indemnity agreement between the City of Beverly Hills and the named insured is covered 

under the policy:  CONSULTANT agrees to indemnify, hold harmless and defend City, its City Council and each member thereof 

and every officer and employee of City from any and all liability or financial loss resulting from any suits, claims, losses or actions 

brought against and from all costs and expenses of litigation brought against City, its City Council and each member thereof and 

any officer or employee of City which results directly or indirectly  from the wrongful or negligent actions of CONSULTANT's 

officers, employees, agents or others employed by CONSULTANT while engaged by CONSULTANT in the (performance of this 

agreement) construction of this project. 

It is further agreed that the inclusion of more than one assured shall not operate to increase the limit of the company's liability and 

that insurer waives any right of contribution with insurance which may be available to the City of Beverly Hills. 

In the event of cancellation or material change in the above coverage, the company will give 30 days written notice of cancellation 

or material change to the certificate holder. 

Except to certify that the policy(ies) described above have the above endorsement attached, this certificate or verification of 

insurance is not an insurance policy  and does not amend, extend or alter the coverage afforded by the policies listed herein.  

Notwithstanding any requirement, term, or condition of any contract or other document with respect to which this certificate or 

verification of insurance may be issued or may pertain, the insurance afforded by the policies described herein is subject to all the 

terms, exclusions and conditions of such policies. 

DATE:   BY:  

    Authorized Insurance Representative 
   TITLE:  

AGENCY:   ADDRESS:  

     



  

 

Error! Unknown document property name. 

11 

  RM02.DOC  REVISED 10/14/96. 


